Corresponding Secretary
I. Responsible for all Alliance correspondence
 
II. Purchase holiday gifts for Academy staff in December
a. A total of $250 is spent
b. Gifts are purchased for:
            Executive Director:  Lee Whelton
            Academy Staff
            Switch Board Operators - A gift basket for the office
NOTE:  Lee Whelton and Carol Mosbacher are usually given a more expensive gift than the other staff members
 
III. Attend Board Meetings
